
Weichert Code of Business Conduct Policy v 2026.01 

Page 1 of 7 

Policy Title: Code of Business Conduct 
Policy 
Number: HR-37 

Supersedes 
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Date 
Issued: March, 2012 Date Revised: January, 2026 

Purpose 

This Code of Business Conduct covers a wide range of business practices and procedures. It does not cover every 
issue that may arise, but it sets out basic principles to guide all employees, including officers, employed by or 
otherwise affiliated with every company within the Weichert Family of Companies (referred to as Company). For 
purposes of this Policy, the term “Colleagues”  refers to employees and officers of the Company. 

If a law conflicts with a policy in this code, you must comply with the law. Alternatively, if a local custom or policy 
conflicts with this code, you must comply with the code. If you have any questions about these conflicts, you should 
ask your supervisor how to handle the situation. Colleagues are responsible for understanding the legal and policy 
requirements that apply to their jobs and reporting any suspected violations of law, this code, or Company policy. 

To Whom Does this Code of Business Conduct Apply 

This policy applies to all exempt and non-exempt employees Colleagues who are employed in the U.S., Canada 
and foreign countries and to those Weichert subcontractors and suppliers who provide services at the Company’s 
request to Colleagues, within the confines and limitations of country specific employment law and guidelines. 

Reminder Regarding Code of Conduct Policies 

Each company within the Weichert Family of Companies may have its own Code of Business Conduct or similar 
policy. Colleagues, as well as subcontractors and suppliers providing services to a specific company, are expected 
to review and comply with that company’s policy. 

If you believe there is a conflict between policies or have questions about interpretation or application, you should 
promptly reach out to your immediate supervisor and the Human Resources department for guidance and 
clarification. 

Policy Statement/Guidelines 

1. Ethics

1.1. The Company and its Colleagues, wherever they may be located, must conduct their affairs with 
uncompromising honesty and integrity. Business ethics are no different than personal ethics. 

1.2. The same high standard applies to both. As a member of the Company you are required to adhere 
to the highest standard regardless of local custom. Colleagues will not engage in conduct or activity that may raise 
questions as to the Company’s honesty, impartiality, reputation or otherwise cause embarrassment to the Company. 

2. Compliance With Laws, Rules and Regulations
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2.1. Obeying the law, both in letter and in spirit, is the foundation on which this Company’s ethical 
standards are built. All Colleagues must respect and obey the laws, rules, and regulations of the cities, states, and 
countries in which we operate. 

2.2. This adherence to applicable laws includes, but is not limited to: (i) the respect of human rights 
/labor rights in accordance with the International Bill of Rights and/or International Labor Organization (ILO) Core 
Conventions and/or United Nations Global Principles (UNGPs) and (ii) the prohibition/prevention of modern slavery 
including forced labor, child labor, and human trafficking. 

3. Conflicts of Interest 

3.1. A “conflict of interest” exists when a person’s private interest interferes in any way with the interests 
of the Company. A conflict situation can arise when an employee or officer takes actions or has interests that may 
make it difficult to perform his or her Company work objectively and effectively. Conflicts of interest may also arise 
when an employee or officer (or a member of his or her family) receives improper personal benefits as a result of 
his or her position in the Company. Loans to, or guarantees of obligations to, Colleagues and their family members 
by the Company may create conflicts of interest and in certain instances are prohibited by law. 

3.2. Conflicts of interest are prohibited as a matter of Company policy, except as waived in writing by 
the applicable board of directors. Neither an employee nor any family member shall have any direct or indirect 
financial relationship with any supplier or customer without first reporting such relationship to the Company. Such 
relationships might include investing in, borrowing from, or lending to such suppliers or customers. For the purpose 
of this policy, family member shall include spouses, domestic partners, parents, children, grandchildren, siblings, 
mothers-in-law, fathers-in-law, brothers-in-law, sisters-in-law, and any other person who resides in the same 
household as or is financially dependent upon the employee. 

3.3. No family member shall be in a vertical reporting relationship with an employee. No family member’s 
position with a supplier or customer should have the ability to impact the Company’s operations. 

3.4. No employee shall own a significant interest in a business that competes with the Company. In 
addition, an employee shall not take outside employment which may conflict with the employee’s duties to the 
Company. No employee shall hold a directorship or other non-employed position with outside organizations which 
are involved in competition with the Company or which supply goods or services to the Company. The only 
exceptions are positions with industry-wide organizations which are approved by the Company. 

4. Anti-Bribery and Corruption 

4.1. Colleagues shall not make, promise or authorize any payment, gift, or offers of money or anything 
of value on behalf of the Company to a local or foreign government official or to any third party who, in turn, is likely 
to make a payment, gift or offer of money or anything of value to a local or foreign official, in order to obtain or retain 
business or to secure an improper advantage anywhere in the world. Colleagues are prohibited from engaging in 
the following activities: 

4.1.1 offering, promising, or giving financial or other advantage to receive an improper advantage 
from the recipient; 

4.1.2 requesting, agreeing to receive, or accepting an advantage, with the intent of providing a 
reciprocal advantage to the one making the offer; 

4.1.3 making any payments to expedite routine government functions (commonly referred to as 
“facilitation” or “grease” payments); and/or 

4.1.4 participating in the facilitation of tax evasion activities. 

4.2. The Company recognizes that local customs or traditions may result in an expectation that gifts, or 
a nominal value will be exchanged. Complying with these local customs or traditions might be an exception to the 
above prohibitions. However, Colleagues should consult their supervisor, manager, or other appropriate personnel 
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before any gifts are exchanged to ensure that the local custom/tradition exception applies and, if approved, such 
gift must be recorded as an expense. 

4.3. The Company’s accounting and internal control procedures are designed to comply with the Anti-
Corruption laws. All accounting records, expenditures, expense reports, invoices, vouchers, gifts, business 
entertainment and any other business records must be accurately and reliably reported and recorded. 

4.4. Any and all payments by or on behalf of Company may only be made on the basis of appropriate 
supporting documentation and for the purposes specified in the documentation. Undisclosed or unrecorded 
payments are strictly prohibited. The Company requires and expects that Colleagues, suppliers and business 
partners strictly comply with the Company’s accounting and internal control procedures. 

5. Anti-Money Laundering 

5.1. The Company is committed to comply with all applicable laws and regulations related to the 
prevention of money laundering. Money laundering is generally used to describe the activities of organized criminals 
converting the proceeds of crime into legitimate activities, thus hiding their true sources. The following are examples 
of possible indicators of suspicion for money laundering activity: 

5.1.1 transactions which have no apparent purpose, and which make no obvious economic 
sense; 

5.1.2 where the transaction being requested by the client/business partner, without reasonable 
explanation, is out of the ordinary range of services normally requested or is outside the experience of the 
Company in relation to the particular client/business partner; 

5.1.3 where the client/business partner refuses to provide the information requested without 
reasonable explanation; 

5.1.4 unusual investment transactions without an apparently discernible profitable motive; 

5.1.5 client/business partner refuses to proceed with a transaction when asked for identification; 

5.1.6 the extensive use of offshore accounts, companies or structures in circumstances where 
the client/business partner’s needs do not support such economic requirements; 

5.1.7 where, without reasonable explanation, the size or pattern of transaction is out of line with 
any pattern that was previously emerged; 

5.1.8 where cash payment been offered by the business partners/clients; 

5.1.9 where the client/business partner has no physical presence in the relevant country or 
where business is to be transacted in a country with a poor reputation record; 

5.1.10 business activities that contradict core brand values; and 

5.1.11 suspiciously close ties to government officials, previous allegations or corruption or 
unethical behavior or a lack of proportionality between the proposed work and fees. 

5.2. Colleagues shall not engage in money laundering and are expected to comply with all aspects of 
this policy, including the specific prohibitions and guidelines set forth within as well as all applicable anti-money 
laundering laws. Colleagues are required to report any transaction, no matter how seemingly insignificant, that 
might give rise to a violation to any applicable Anti-Money Laundering Laws immediately to their supervisor, 
manager, or other appropriate personnel. 
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6. Corporate Opportunities 

Colleagues are prohibited from taking personal advantage of opportunities available to the Company that are 
discovered through the use of corporate property, information or position without the consent of the board of 
directors. No employee or officer may use corporate property, information or position for personal gain and no 
employee or officer may compete with the Company directly or indirectly. Colleagues owe a duty to the Company 
to advance the Company’s interests when the opportunity to do so arises. 

7. Competition and Fair Dealing 

7.1. We seek to outperform our competition fairly and honestly. We seek competitive advantages 
through superior performance, never through unethical or illegal business practices. Stealing proprietary 
information, possessing trade secret information that was obtained without the owner’s consent, or inducing such 
disclosures by past or present employees of other companies is prohibited. Each Colleague should endeavor to 
respect the rights of and deal fairly with other Colleagues and the Company’s customers, suppliers and competitors. 
No Colleague should take unfair advantage of anyone through manipulation, concealment, abuse of privileged 
information, misrepresentation of material facts, or any other illegal trade practice. 

7.2. To maintain the Company’s valuable reputation, compliance with our quality processes and safety 
requirements is essential. All inspection and testing documents must be handled in accordance with all applicable 
specifications and requirements. 

7.3. The purpose of business entertainment and gifts in a commercial setting is to create goodwill and 
sound working relationships, not to gain unfair advantage with customers. Gifts and entertainment may be 
specifically prohibited by law when dealing with all applicable government officials. 

8. Discrimination and Harassment 

8.1. The diversity of the Company’s Colleagues is a tremendous asset. We are firmly committed to 
providing equal opportunity in all aspects of employment and will not tolerate any discrimination or harassment 
including that based on: 

8.1.1 Race, color, religion, sex, gender identity, family status or national origin; 

8.1.2 Age (40 and over) – (Reference: U.S. Federal): Age Discrimination in Employment Act of 
1967; 

8.1.3 Disability status - (Reference: U.S. Federal): Vocational Rehabilitation and Other 
Rehabilitation Services of 1973 & Americans with Disabilities Act of 1990; 

8.1.4 Veteran status - (Reference: U.S. Federal): Vietnam Era Veterans Readjustment 
Assistance Act of 1974; 

8.1.5 Genetic information - (Reference: U.S. Federal): Genetic Information Nondiscrimination 
Act; 

8.1.6 Sex (Wages) - (Reference: U.S. Federal): Equal Pay Act of 1963; and 

8.1.7 Any other protected class based on applicable federal, state or local law. 

8.1.8  

9. Health and Safety 

9.1. The Company strives to provide each employee and officer with a safe and healthy work 
environment. Each employee and officer has the responsibility for maintaining a safe and healthy workplace for all 

http://en.wikipedia.org/wiki/Ageism
http://finduslaw.com/age_discrimination_in_employment_act_of_1967_adea_29_u_s_code_chapter_14
http://finduslaw.com/age_discrimination_in_employment_act_of_1967_adea_29_u_s_code_chapter_14
http://en.wikipedia.org/wiki/Disability
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http://en.wikipedia.org/wiki/Genetic_Information_Nondiscrimination_Act
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Colleagues by following environmental, safety, and health rules and practices and by reporting accidents, injuries 
and unsafe equipment, practices or conditions. 

9.2. Violence and threatening behavior are not permitted. 

9.3. Colleagues are expected to perform their Company-related work in a safe manner, free of the 
influences of alcohol, illegal drugs or controlled substances. The use of illegal drugs and alcohol in the workplace 
will not be tolerated. 

10. Commitment to Human Rights 

10.1. The Company recognizes the importance of maintaining and promoting fundamental human rights. 
The company is committed to respecting the rights of our workers, including but not limited to: 

10.1.1 promoting a workplace free of discrimination and harassment; 

10.1.2 prohibiting child labor, forced labor and human trafficking; the minimum age of employment 
of fifteen (15) years old or local legal minimum, whichever is higher; 

10.1.3 providing fair and equitable wages, benefits and other conditions of employment in 
accordance with local laws; 

10.1.4 providing humane and safe working conditions, including safe housing conditions, where 
applicable; and 

10.1.5 recognizing Colleagues’ right to freedom of association and collective bargaining. 

11. Confidentiality 

11.1. Colleagues must maintain the confidentiality of proprietary information entrusted to them by the 
Company or its customers or suppliers. Unauthorized disclosure is prohibited. 

11.2. Proprietary information includes all non-public information that might be of use to competitors or 
harmful to the Company or its customers or suppliers if disclosed. It includes information that suppliers and 
customers have entrusted to us. The obligation to preserve proprietary information continues even after employment 
ends. 

12. Protection and Proper Use of Company Assets 

12.1. All Colleagues should protect the Company’s assets and ensure their efficient use. Theft, 
carelessness and waste have a direct impact on the Company’s profitability. All Company assets are to be used for 
legitimate Company purposes. Any suspected incident of fraud or theft should be immediately reported for 
investigation. 

12.2. The obligation of Colleagues to protect the Company’s assets includes the Company’s proprietary 
information. Proprietary information includes intellectual property such as trade secrets, patents, trademarks and 
copyrights, as well as business, marketing and service plans, engineering and manufacturing ideas, designs, 
databases, records, salary information, and any unpublished financial data and reports. Unauthorized use or 
distribution of this information is a violation of Company policy. It could also be illegal and result in civil or criminal 
penalties. 
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13. Reporting Any Illegal or Unethical Behavior 

Colleagues are encouraged to talk to supervisors, managers or other appropriate personnel about observed 
behavior that they believe may be illegal or a violation of this Code of Conduct or Company policy or when in doubt 
about the best course of action in a particular situation. It is the policy of the Company not to allow retaliation for 
reports made in good faith by Colleagues of misconduct or unethical or illegal behavior by others. Colleagues are 
required to cooperate in internal investigations of allegations of misconduct and unethical or illegal behavior. 

14. Covering Up Mistakes; Falsifying Records 

Mistakes should never be covered up, but should be immediately fully disclosed and corrected. Falsifying any 
company, client, or third-party records is strictly prohibited. 

15. Developing Software 

Any invention, discovery, or device-like software made by an employee which results from activities carried out at 
the Company will be the property of the Company, and will be assigned to the Company or an entity designated by 
the Company. Colleagues involved in the design, development, testing, modification or maintenance of the 
Company software must not tarnish or undermine the legitimacy and “cleanliness” of the Company’s products by 
copying or using unauthorized third-party software or confidential information. You may not possess, use or discuss 
proprietary computer code, output, documentation or trade secrets of a non-Company party, unless authorized by 
such party. Intentional duplication or emulation of the “look and feel” of others’ software is not permissible. 

16. Fair Dealing 

No employee of the Company should take unfair advantage of anyone through manipulation, concealment, abuse 
of privileged information, misrepresentation of material facts, or any other fair-dealing practice. 

17. Fair Competition and Antitrust Laws 

Colleagues must comply with all applicable fair competition and antitrust laws. These laws attempt to ensure that 
businesses compete fairly and honestly and prohibit conduct seeking to reduce or restrain competition. 

18. Political Contributions/Activities 

18.1. No Company funds may be given directly to political candidates. 

18.2. Political activities must be conducted on your own time and using your own resources. 

18.3. Colleagues must not promote any political or personal views or beliefs (including by posting or 
distributing notices or other materials) on or around Company premises. 

19. Miscellaneous 

19.1. Employer Pays Principle. Vendors and suppliers approved by the Company must ensure that their 
workers do not pay for their jobs. All recruitment-related fees and costs—including travel, visas, medical exams, 
and placement fees—must be paid by the employer, not by employees or subcontractors. 

19.2. Fatigue Management. Company-approved vendors and suppliers must maintain a fatigue 
management policy that defines maximum working hours and minimum rest periods, in compliance with local laws 
and regulations. 
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20. Your Responsibilities 

The Company expects all Colleagues at every level to: 

20.1. use good judgment and act with integrity and honesty at all times; 

20.2. follow all policies and laws that apply to your job; and 

20.3. promptly report if you suspect or know of violations of the law, this Code or other Company policies. 

21. How to Report Violations 

Conflicts of interest may not always be clear-cut, so if you see or experience conduct that is inconsistent with 
Company standards outlined herein, you need to direct these concerns to your manager, If you are not comfortable 
approaching your manager then you should reach out to Human Resources (HR) at hr@weichertrealtors.net. Your 
concerns will be promptly reviewed, and information will be shared with people who need to know in order for the 
issue to be investigated and resolved. 

22. Retaliation is Prohibited 

The Company is committed to protecting the rights of those individuals who report issues. Our company will not 
retaliate or permit retaliation against a person who in good faith: 

22.1. reports what he or she believes is a violation of this code, our policies or the law; 

22.2. raises a compliance question or seeks advice about a particular business practice, decision or 
action; and 

22.3. cooperates in an investigation 

23. Authority 

Policy administered by the Human Resources Department. Questions regarding this policy should be directed to, 
HR@weichertrealtors.net. 
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